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	Job Title: Equestrian Centre Manager 
Reporting to: Team Manager – Land Based 
Base: Broomfield Hall

	Hours: 37 hours per week, 52 weeks per year
Contract Type: Support
Holidays: 20 days per year subject to service increases (5 days increase after 5 years); plus 6 College closure days per year where applicable and 8 statutory days

Salary: Fixed point £29,851.00 per annum 

	Job Purpose

Manage the day to day running of the equestrian centre and develop the equine resource to further commercial activities.


	Key Responsibilities

· To contribute to the exploration and initiation of sources of income generation for the equestrian centre.

· To carry out the effective day to day management of the running of the equestrian centre including high levels of welfare with all horses,

· To undertake a pastoral role.

· To carry out the effective day to day management of students learning in accordance with the College’s objectives.

· To support and advise team members in effective delivery of the curriculum.

· To comply with administrative procedures for the effective collection and interpretation of College management information.

· To participate fully in Team Meetings, professional development, events, discussions and any other activities commensurate with the duties and responsibilities of this post.

· To liaise effectively with industrial, commercial and educational partners.

· To contribute to the marketing of programmes within the area.

· To keep abreast of local and National Developments that impact on learner experiences.

· To inspire learners and colleagues identifying, interpreting and applying specific knowledge and to prepare effective learning materials presenting and delivering information.

· To have knowledge on support and guidance for learners with the continual assessment of individual needs.

· Lead and participate in planning and development of equine courses, to include evening, weekend and holiday courses as appropriate.

· To have an awareness of the cultural sensitivity to needs of learners regardless of age, ethnic origin, gender, disability or sexual orientation.

· To provide a professional customer service to both internal and external customers.

· To ensure that quality standards are set, monitored and reviewed within the section.

· To demonstrate flexibility in responding to changing demands in personal, sectional or the Colleges workload.

· To take responsibility for one’s own professional development and continually update as necessary.

· To take reasonable care of your own health, safety and welfare and that of any other person who may be affected by your actions or omissions whilst at work.  You are also required to co-operate with the College to enable it to fulfil its legal obligations.  Appropriate information, instruction, training and supervision will be provided to enable you to perform your duties in a manner that is deemed safe and without risk to health.

· For all employees with management responsibilities: To be responsible for implementing and monitoring College and individual department policies/procedures to ensure the health, safety and welfare of all persons within your area of control.

To ensure that all persons within your area of control are provided with appropriate information, instruction, training and supervision so as not to compromise their health, safety or well-being.
· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.


	Person Specification

	Competencies
Essential

· To work effectively within a learning environment, identify and apply strategies to facilitate effective learning.

· To use ILT to promote learning.

· Problem solving and adaptability.
· Setting clear objectives.

· Listening and questioning skills and the ability to communicate with all levels of students.
· High level of interpersonal skills.

· Good time management skills.

· Able to generate new business
· Previous experience of managing a yard.
· Proactive and creative.
Desirable 
· Research.

· Handling conflict.

· Interviewing.
· Experience of staff supervision.
· IT skills within a resource base.

· Supported students in a range of settings.
· Previous experience of inspection regimes.


	Knowledge

Essential 
· Familiar with a range of accreditation/specifications.

·  An awareness of learning opportunities from a variety of sources.

· An understanding of the complex nature of the curriculum.

· Knowledge of the support and continual assessment of individual needs.
· Understanding of the equine industry.
· Sales and marketing theories.
· Minimum of 2 years’ experience running a large equestrian centre
Desirable 
· An understanding of sources of funding.

· Access to funding.

· Knowledge of impact of ILT.
· Related industries knowledge.


	Qualifications

Essential
· Professional Subject Qualification at Level 4 or Advanced craft qualification if in vocational area.

· Level 2 Maths and English or equivalent
· Level 4 riding experience
Desirable
· Recent professional development.

· Specific IT qualifications at Level 1 / 2

· Basic Skills Qualification
· A and V award


�Can this be condensed any further? We aim to have 10 points in this section. 
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